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OUR MISSION STATEMENT

Growing learners to live in God's world

Vision

Our deeply Christian ethos inspires our service to God and our community. Empowering
children with transferrable knowledge and skills, and excellence in learning through our
ambitious curriculum, prepares them for future success in a global and digital world. Young
minds are encouraged to collaborate, be curious and deepen their understanding through fun,
purposeful and memorable learning experiences. Children feel happy, safe, included and valued;
confident in self-management and expression. Local and global partnerships enrich and
enhance children’s opportunities, choice and experiences.

This mission is supported by the school's principles, which have their origins in the Bible:

"The Spirit will make you wise and let you understand what it means
to know God” Ephesians 1:17

God told me "My grace is enough; it’s all you need”

2 Corinthians 12:9

"For I know the plans I have for you", declares the Lord...
"plans to give you hope and a future”
Jeremiah 29:11
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St Andrew's CE Nursery School Fee Policy

Policy Statement:

St Andrew's CE Nursery School offers flexible funding options for eligible 2 and 3-year-old
children, in line with government-funded entitlements for early years education. This policy
outlines how fees are calculated for children accessing 15 or 30 hours of free childcare, as
well as the procedure for claiming additional hours outside the free entitlement. The policy
is designed to be transparent, ensuring parents and guardians are fully informed about how
fees are structured at the nursery.

Government Funded Hours:

Eligible 2-Year-Olds:

Children aged 2 years old may be eligible for 15 hours of free childcare per week (term-time
only) through the government's 2-Year-Old Funding Scheme. This funding is available from
the term after the child's second birthday. In some cases, children may also qualify for 30
hours of free childcare, which is available to eligible working parents.

Eligible 3 and 4-Year-Olds:

Children aged 3 and 4 years old are entitled to 15 hours of free childcare per week through
the government's Universal Funding Scheme. This is available from the term after the child's
third birthday. In addition, eligible working parents may claim 30 hours of free childcare per
week through the Extended 3-4-Year-Old Funding Scheme, available from the term after
the child turns three.

Government Funding Eligibility and Application:

« 2-Year-0Old Funding:
Eligible children may receive 15 hours of free childcare per week (available during
term-time only). In some cases, eligible children may also qualify for 30 hours of free
childcare.
Parents must apply for 2-Year-Old Funding through the local authority and meet the
necessary criteria to qualify.
Application Periods for 2-Year-Old Funding:
o 1st September - 31st December: Eligibility from 1st January. Application
deadline is 15th October to 30th November.
o 1st January - 31st March: Eligibility from 1st April. Application deadline is 15th
January to 28th February.
o 1st April - 31st August: Eligibility from 1st September. Application deadline is
15th June to 31st July.
o 3 and 4-Year-Old Funding:
Children are entitled to 15 hours of free childcare per week.



Eligible working parents can access 30 hours of free childcare per week if they meet
the criteria for the Extended 3-4-Year-Old Funding.
Application Periods for 3 and 4-Year-Old Funding:
o 1st September - 31st December: Eligibility from 1st January. Application
deadline is 15th October to 30th November.
o 1st January - 31st March: Eligibility from 1st April. Application deadline is 15th
January to 28th February.
o 1st April - 31st August: Eligibility from 1st September. Application deadline is
15th June to 31st July.

Fee Structure and Funding Use:
1. Funded Hours - 15 and 30 Hours Free Entitlement

« For Eligible 2-Year-Olds:

o 15 Hours of Free Entitlement (Term-Time Only): No charge for the 15 hours of
free childcare per week.

o 30 Hours of Free Entitlement (Extended Funding): No charge for the 30 hours
of free childcare per week, provided eligibility is confirmed and parents submit
the necessary documents.

« For Eligible 3 and 4-Year-Olds:

o 15 Hours of Free Entitlement (Universal Funding): No charge for the 15 hours
of free childcare per week (available term-time only).

o 30 Hours of Free Entitlement (Extended Funding): No charge for the 30 hours
of free childcare per week, provided eligibility is confirmed and parents submit
the necessary documentation, including a valid eligibility code.

2. Additional Hours - Chargeable

If your child attends the nursery beyond their funded hours or outside the free entitlement
periods, the following charges will apply:

» Additional Hours Outside of Funded Entitlement:
Any hours your child attends beyond their 15 or 30 hours free entitlement will be
charged at West Sussex EYFE funding entitlement rate:

o Session rate (2 year olds): £8.90 per session (am or pm) (this rate is based on
the current government funding reimbursement for the nursery and will be
reviewed annually). If your child is attending all day, this is classified as 2
sessions and is therefore £53.40

o Session rate (3 and 4 year olds): £19.26 per session (am or pm) (this rate is
based on the current government funding reimbursement for the nursery and
will be reviewed annually). If your child is attending all day, this is classified as
2 sessions and is therefore £38.52



3. Parent Responsibilities and Terms of Payment

1. Application for Funding:
It is the responsibility of parents to apply for funding in the term before their child is
due to start nursery, as per the application timelines outlined above. The nursery can only
claim funding if the required forms and documentation are submitted before the start of
the term. Failure to do so may result in the child being charged for their hours until the
application is processed.

2. Reconfirmation of 30-Hour Eligibility:
Parents who claim the extended 30 hours of funding for 3 and 4-year-olds will need to re-
confirm their eligibility every term. If you do not log into your Childcare Choices account
and confirm your eligibility each term, the government will withdraw your funding, and
your child's additional hours will become chargeable.

3. Invoicing and Payments:

o Fees for additional hours will be invoiced at the start of each month. Payment is
due within 14 days of the invoice date.

o Parents can pay fees via bank transfer through our ParentMail app. The nursery will
provide payment details once registered.

4. Payment Conditions
o All invoices must be paid promptly within 14 days of the invoice date. Any
account not cleared within 14 days will be charged a £15 late payment fee for
each 2 week period.
5. Late Collection Fines:

o Late collection fines may incur a fee of £10 for the first 15 minutes, and £5 for
every 15 minutes after that. Continued non-payment could result in the suspension
of childcare services until the outstanding fees are settled.

6. Changes to Hours
o For any changes to hours or cancellation of the space, the nursery must be
informed in writing immediately otherwise the parent/carer will be liable for
the full fees. For children starting in September, no change can be made after
the third week in July. At other times, 4 weeks notice is required of any
cancellation of hours as this will impact staffing hours.

4. What Happens If My Child Attends Two Nurseries?

The funding is linked to the child, not the number of nurseries they attend. If your child
attends two nurseries and you wish to share the funding entitlement:

« When completing the Parent Declaration Form, you will be asked to state how many
nurseries your child attends and how you wish to allocate the funded hours between
them.

o The nursery will then claim the number of hours you have allocated.



« Any hours that exceed the government-funded hours for that nursery will be
chargeable at the nursery's standard hourly rate.

5. Nursery Registration

To register your child at St. Andrew's CE Nursery, please click on this link to complete the
online nursery registration form Once a place becomes available, you will be contacted to
complete the enrolment process.

We encourage you to purchase a nursery jumper featuring the St. Andrew's logo. This can be
purchased via Taylor Made Uniforms by clicking on this link.

6. Disability Access Fund (DAF)
Children who are in receipt of Disability Living Allowance (DLA) and are receiving EYFE
are eligible for the Disability Access Fund (DAF). DAF is paid to the nominated provider
of your choice as a fixed annual rate of £975 per eligible child. Funding is not
transferable between settings. You must provide us with a copy (no originals) of your
child's current DLA award letter in order for us to claim DAF.

Early Years Pupil Premium (EYPP)

We are able to claim additional supplements up to a maximum £655 a year for children
who meet Early Years Pupil Premium (EYPP) eligibility criteria, depending on the total
number of yearly funded hours claimed. Your eligibility is checked using your National
Insurance (NI) number or National Asylum Support Service (NASS) number. By providing
these details you are granting WSCC permission to check your EYPP eligibility with the
Department for Work and Pensions (DWP) and award EYPP plus an additional supplement
if appropriate.

7. Contact Information

For any further information regarding funded entitlements, fees, or the application process,
please contact:

Mrs. Burdfield

Email: sbom@stap.school

Phone: 01293 529006

We are committed to providing high-quality early education and ensuring that funding is
accessed efficiently and correctly. Please do not hesitate to reach out if you have any
questions.


https://docs.google.com/forms/d/e/1FAIpQLSdA9KGWec124ociD6PSab5GWXRchqwXg-_49WSIg2-ZRtTPsw/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSdA9KGWec124ociD6PSab5GWXRchqwXg-_49WSIg2-ZRtTPsw/viewform?usp=dialog
https://www.taylormadeuniforms.co.uk/uniforms/st-andrews-nursery/
mailto:sbm@stap.school

WEST SUSSEX COUNTY COUNCIL
St. Andrew's Church of England Primary School and Nursery

Growing Learners to live in God's World

Our deeply Christian ethos inspires our service to God and our community. Empowering children with transferrable knowledge and skills, and excellence in learning

through our ambitious curriculum, prepares them for future success in a global and digital world. Young minds are encouraged to collaborate, be curious and deepen

their understanding through fun, purposeful and memorable learning experiences. Children feel happy, safe, included and valued; confident in self-management and
expression. Local and global partnerships enrich and enhance children's opportunities, choice and experiences.

Registration Form

Your Child

Child's full name: D.0.B: Age: Gender:i______
Address:

Nationality: Home language:

Special needs:

Medical Needs:

Sibling/s attending St. Andrew's School:

Current nursery provider:

Preferred start date: Days and times required:

Any Other information you feel is important for us to know

Nursery Days Times Lunch

Sessions

Mornings Monday - Friday 9:00am - 12:00am Not staying for lunch

(15 hours)

Afternoons Monday - Friday 12:15pm - 3:15pm Not staying for lunch

(15 hours)

All day Monday - Friday 9:00pm - 3:00pm Children should bring a packed lunch
(30 hours)

All children are entitled to 15 hours Nursery provision per week, (term time only). Some children will
be entitled to 30 hours per week, (only if both parents are working) for more information please
contact the school office or by looking on the websitechildcarechoices.gov.uk

Provisions

Please note, that parents and carers are required to provide you child with a healthy snack and their
own nappies, wipes and cream (including nappy cream, sun cream etc) for their child. These items
should be clearly labelled and supplied in sufficient quantity to meet the child's daily needs. This
ensures consistency in the products used and helps support each child's comfort and routine.



